	September

Budget Report

Agenda

Minutes
	
	Budget
Approved by Membership

	October

Budget Report

Agenda

Minutes
	
	Check Request Form
For reimbursements and invoices

	November

Budget Report

Agenda

Minutes
	
	Funds Received Form
Minimum 2 people count funds for deposit

	December

Budget Report

Agenda

Minutes
	
	Electronic Transfer Form
Such as Paypal

	Bylaws
(update every 3 years)

(Amend as needed)
	
	Request for Cash Bag Form
Startup funds for events

	Most Recent IRS Filing
If you miss more than 3 years you, will lose non-profit status(990N or 990EZ)
	
	Final Budget Report
Previous Fiscal Year Budget vs Actual with explanations where needed

	IRS Determination Letter
Obtain from State or IRS
	
	WePay, Stripe or Paypal Account Info

	Bank Information
Original document if available
	
	Insurance
Fidelity Bond

	Most Current Bank Signature Card
Minimum of 3 authorized signers
	
	

	Most Recent Audit
Record Review
Required at the end of each Fiscal Year
	
	



